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Octoiur-Anleitung

Tips zum Beschleunigen von Word

1 AUSGANGSLAGE

Bei grosseren Dokumenten kann Word recht langsam werden (unabhdngig von Octoiur).

2 LOSUNG

2.1 Ansicht auf Entwurf stellen

File Home Insert Design Layout References Mailings
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Hintergrundpaginierung ausschalten (dazu muss das Dokument in der Entwurfsansicht

sein)

Word Options ? X
General [C] Print PostScript over text E]
Displ ] Print only the data from a form

isplay
Proofing Save
Save [] Prompt before saving Normal template@
Language [[] Always create backup copy
Accessibility [[] Copy remotely stored files onto your computer, and update the remote file when saving

[Advan. cﬁ-n

Customize Ribb
Quick Access TooNgar
Add-ins

Trust Center

\

Allow background saves

Preserve fidelity when sharing this document: ‘ @ 2022-01-20 Klageantwort MASTER (MK)_2... ~ |

[[] Save form data as delimited text file
Embed linguistic data

General

[[] Confirm file format conversion on open
Update automatic links at open

Allow opening a document in Draft view
E}\?Enable background repagination§
Er“Show add-in user interface errors
[] Always open encrypted files in this app

[] Always use this app to coauthor files

Mailing address:

File Locations... ] l Web Options...

Layout options for: ‘ @ 2022-01-20 Klageantwort MASTER (MK)_2...
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Wenn man nicht auf die normale Layoutansicht verzichten moéchte: Bilder ausblenden
(macht nur Sinn, wenn das Dokument iiberhaupt Graphiken beinhaltet)

Customize Ribbon
Quick Access Toolbar
Add-ins

Trust Center

Show drawings and text box

[ Show bookmarks

[C] Show text boundaries

Show crop marks

[[] Show field codes instead of their values

Field shading: zililways v \

[[] Use draft fontin D;aft and Outline views
Name: Courier New ¥

Size: 10 v

Font Substitution...

[] Expand all headings when opening a document@
Display

Show this number of Recent Documents: | 50 . } @

[] Quickly access this number of Recent Documents: 4
Show this number of unpinned Recent Folders: @t‘
Show measurements in units of: jFF!’E?"F‘E“E 2]
Style area pane width in Draft and Outline views: 501 cm [

[T Choauemieale £or lITAL fanturar

Word Options ? X
General [#]
Display Chart ;.@ Document] v|
Proofing [/ Properties follow chart data point@

Save Show document content
kanguage [] Show background colors and images in Print Layout view
_Accessibility [] Show text wrapped within the document window
Advanced ‘ iShow picture placeholders;(g
on screen

OK

I| Cancel \
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24 Dokumenteninhalt seltener upgraden

Word Options ? >
Display [[] Expand all headings when opening a document@
Proofing Displ
Save r—
Show this number of Recent Documents: | 50 2| @
Language o —

O Quickly access this number of Recent Documents: 4
. . e o
Show this number of unpinned Recent Folders: | 50 ¥
I
|

i
| Centimeters ~ |

Accessibili

Show measurements in units of:
Style area pane width in Draft and Outline views: [201cm i
[] Show pixels for HTML features

Show shortcut keys in ScreenTips

| —
Customize Ribbon

Quick Access Toolba
Add-ins

[+ Show horizontal scroll bar
Trust Center N

Show vertical scroll bar
Show vertical ruler in Print Layout view
[] Optimize character positioning for layout rather than readability
Disable hardware graphics acceleration
| ] iUpdate document content while gragging@ I

Use subpixel positioning to smooth fonts on screen

Show pop-up buttons for adding rows and columns in tables
Print

[] Use draft quality

Print in background (i)

[] Print pages in reverse order

[] Print XML tags

[C] Print field codes instead of their values

Allow fields containing tracked changes to update before printing =]
[ ok ]| concet |
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2.5 Graphik «acceleration» auf Hardware auslagern (macht auch Sinn, wenn das Dokument
keine Graphiken beinhaltet)

Word Options ? >4
General Size: - 10 = E
Display ! Font Substitution...

Proofing \:j Expand all headings when opening a document@
Saye Display
Hanguage Show this number of Recent Documents: 50 } | @

Accessibility

| | Advanced I o I

J Quickly access this number of Recent Documents: 4

Show this number of unpinned Recent Folders: 50

Customize Ribbon Show measurements in units of: Centimeters ~

Style area pane width in Draft and Outline views: |2.01 cm

Quick Access Toolb

Add-ins L Show pixels for HTML features
/| Show shortcut keys in ScreenTips

Trust.Center [l Show horizontal scroll bar

[/] Show vertical scroll bar

] Show vertical ruler in Print Layout view

| Optimize character positioning for layout rather than readability

| iDisable hardware graphics acceleraticn§|
Update %ument content while gragging;@

[“] Use subpixel positioning to smooth fonts on screen

[~ Show pop-up buttons for adding rows and columns in tables
Print

[] Use draft quality
[~ Printin Qaclv:grcund@

—

| Print pages in reverse order

] Print XML tags
[] Print field codes instead of their values [z]
OK I ‘ Cancel J‘

2.6 Weitere Moglichkeiten

— Temp-Verzeichnis aufraumen

— Add-Ins deaktivieren (ausser natiirlich Octoiur @))

— Grosse eingefiigter Graphiken verkleinern

— Rechtschreibekontrolle wahrend dem Schreiben ausschalten
— Maglichst nicht mit Anderungsverfolgung arbeiten

— Die Frequenz des Speicherns im Hintergrund senken

— Computer/Notebook mit moglichst viel Leistung und Arbeitsspeicher verwenden
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