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Guide Octoiur

Conseils pour accélérer Word

CONTEXTE

En présence de documents d'une certaine taille, Word peut devenir assez lent
(indépendamment d'Octoiur).

SOLUTIONS

Passer en mode brouillon

File Home Insert Design Layout References Mailings

= |:| L] [=] Outline [ Fule ' Q [E‘_} =| One Page
E1 El B4 = &

_ ] Gridlines EE Multiple Pag
Read Print Web 1 de Zoom
Mode Layout Layout ; [| MNavigation Pane {E Page Width
Views Page Movement Show Zoom
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Désactiver la pagination en arriere-plan (assurez-vous que votre document est en mode

brouillon)
Word Options ? x
General [] Print PostScript over text |E|
: [ Print only the data from a form
Display
Proofing Save
Save & Prompt before saving Normaltemplate@
Language E Always create backup copy
Accessibility [T} Copy remotely stored files onte your computer, and update the remote file when saving
Allow background saves
|£_:i\.rance§ “ \
Cisstomize RibbEo Freserve fidelity when sharing this document: | w3 2022-01-20 Klageantwort MASTER (MK)_2... v|
Quick Access TooMgar [] Save form data as delimited text file
At i Embed linguistic data
Trust Center General
~ [ Confirm file format conversion on open
Update automnatic links at open
[1 Allow opening a document in Draft view
| I:‘ iEnable background repaginationé
I:‘ “Show add-in user interface errors
[] Always open encrypted files in this app
[] Always use this app to coauthor files
Mailing address:
File Locations... | | Web Optionis...
Layout options for: | 8 2022-01-20 Klageantwort MASTER (MK)_2... | =
OK | | Cancel |
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23 Si vous ne souhaitez pas renoncer a I'affichage normal, masquer les images (n’est
pertinent que si le document contient des graphiques)

Word Options

[] Show background colors and images in Print Layout view

General
|

Display Chart :@ Dacument] -

Procfing Properties follow chart data point@

Save Show document content

Language

Accessibility [ ] Showtext wrapped within the document window
-:'khl:f\-'anced j iShow picture placehaldersq:

Customize Ribbon
Cluick Access Toolbar
Add-ins

Trust Center

Show drawings and text box& on screen
Show boekmarks
[ Show text boundaries
Show crep marks
] Show field codes instead of their values
Field shading: [Always =]
[] Use draft fonmJ_réft and Outline views
Mame:  Courier Mew
Size: 10 hd

Font Substitution...

[] Expand all headings when opening a docum&nt@
Display

Show this number of Recent Documents: i 50 ;__i @

[] Quickly access this number of Recent Documents: 4
Show this number of unpinned Recent Folders: i 50 C_i

_—
Show measurements in units of: | Centimeters ~|

Style area pane width in Draft and Outline views: ;EEH om

[ Clnmass sminem b £ LITRAL £mms

-]

0K

|| Cancel |

Guide Octoiur — Conseils pour accélérer Word

3/5




Octobit

. GmbH
d |
HEER

24 Maettre a jour le contenu des documents moins souvent

Word Options ? X
Display [] Expand all headings when opening a document@
Proofin 3
- Display

Save T ——

Show this number of Recent Documents; | 50 | @
Language = ; e

il Quickly access this number of Recent Decuments: | 4
Accessibility Show this number of unpinned Recent Folders: i 50 C_i
éﬂl:ﬁranced ] " Show measurements in units of: i Centimeters 'i
Custornize Ribbon Style area pane width in Draft and Outline views: !101 cm i
Quick Access Toolba ] Show pixels for HTML features

Show shortcut keys in ScreenTips
Add-ins

Show horizontal scroll bar

Trust Center ~ Show vertical scroll bar
Show vertical ruler in Print Layout view
[[] Optimize character positicning for layout rather than readability
Disable hardware graphics acceleration

| [] éUpdate document content while gragging@ |

Use subpixel positioning to smooth fonts on screen

Show pop-up buttons for adding rows and celumns in tables
Print

[] Use draft guality

Print in background (i)

[] Print pages in reverse order

| Print XML tags
] Printfield codes instead of their values

Allow fields containing tracked changes to update before printing E

OK || Cancel |
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Désactiver I'accélération graphique matérielle (reste pertinent méme si le document ne
contient pas de graphiques)

Word Options ? X
General Size: . 1w - |E|
Display | Eont Substitution... |
Proofing :lj__ExpancI all headings when opening a dccumentﬂ:1
Save Display
ogge Show this number of Recent Documenits: SD " @

Accessibility i _ _ =2
AR LY [in] Quickly access this number of Recent Documents: | 4

Adh d | |
H ance 1

Show this number of unpinned Recent Folders: '.SD

Customize Ribbon Show measurements in units of; Centimeters
Style area pane width in Draft and Qutline views: [201em
[] Show pixels for HTML features

#| Show shortcut keys in ScreenTips

Cuick Access Toolb
Add-inz

Trust Cent — 2
] | Show honzontal scroll bar

] Show vertical scroll bar
[+] Show wvertical ruler in Print Layout view

Optimize character positiening for layout rather than readability

iDisable hardware graphics acceleraticn§|
Update tmgument content while gragging®

[ Use subpixel positioning te smooth fonts on screen

[+] Show pop-up buttons for adding rows and columns in tables
Print

[] Use draft quality

[ Printin Qackgrouncl'@

[] Print pages in reverse order

[ Print XML tags

[ Printfield codes instead of their values g B E
oK | | Cancel |

Autres possibilités

= Supprimer les fichiers temporaires

= Désactiver les compléments (a I'exception, bien sar, d'Octoiur @)
= Réduire la taille des graphiques insérés

= Désactiver la vérification orthographique en cours de saisie

= Eviter autant que possible le suivi des modifications

= Réduire la fréquence de sauvegarde en arriere-plan

= Utiliser un ordinateur ou un portable doté d'une mémoire vive et de performances
maximales
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